Placing Orders with
Advanceq Data @
Through Encompass e

» Search Product and Pricing

Our Encompass® interface is designed to be fast, user friendly, 2. Feect imianeniieg

and flexible. Users can simultaneously order ITV 4506-T, VOE,
SSNV, VOA, VOD, VOM, and VOR.

= Order Appraisal

» Order Flood Certification

» Order Title & Closing

» Order Doc Preparation

» Register MERS

» Order AVM

» Order Mortgage Insurance

To begin, select your loan, then

= Order Fraud/Audit Services

choose “Order Verifications” T —
from the SerViCGS tab- = Order Additional Services
©0000000000000000000000000000000000000000000000000 ’ » Order Verifications 1)

» View My Custom Links W

[] show in Alpha Order

Verifications e

My Providers Al Providers

Select the provider you wish to use and click Submit. To learn more about a provider, click the More info link next to
the provider's name.

Search by Company Name: | EI

- W e e - « Mareinfo »
- s -— More info
e owe a. — More info
Advanced Data 4506 TAVOEMSSH Maore info {o ©0000c0c000000000000000000
—-——greme <@ W More info
i ol More info
[P S— More info
- - Mare info
g . e Sy More info
e e e More info
— L] More info
———— — More info
-— o . s Moreinfo
Add to My List | | New Provider | Submit | | Cancel |

Select “Advanced Data 4506T/VOE/
SSN” and then click “Add to My List”.
The products are now accessible from

GdVOnced the My Providers tab.

Questions? Call 800.537.0458 or visit advanceddata.com/encompass
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Income Tax Verification 4506-T

1 User Name |mpleuser

o5 Advanced Data Orders - Version 1.2.1.5 (Prd) — Oa >

@ gg\t/gnoed

Loan # 1303000024
Closing  1/31/2019

| Borrower(s)
John Homeowner

Password | ---------- |

Mary Homeowner Advanced Data

Save Login Information Closing 1/31/201%

| Check Status/Retrieve | (800) 5370458 Update Closing
ITV 4506-T | VOE/eVoE |[SSNv || voa || voD || vom ||| voRr |
[] order Tax Transcripts 3 Select Year(s) ] 1084 Cash Flow Analysis
D 2017 Automatically enter personal and business franscrip
SO O an editable report
2 Select 4506-T Product(s) ] 206
&. Transcript Requested ] 2015
] =014
(O 1040 O 1120 O 1085
[] @. Return Transcript 4 Filing
[ b. Account Transcript @ Joint
[ c. Record of Account
() single [Borower Only)
[] 7. Vesification of Nenfing O singie [Co-Borower Ony)
[] 8 W2/1099/1098/5458 O Other
Company Name 5 Attach 4506-T
| | | | El @ eSignature
D Wet Signature
6 Copy Email Notfifications
EIN click + o add or X to clear
Teiect 1120 or 1045 10 enter
Company Name/EIN ‘ E
‘ Submit | ‘ Close |

Enter email address for User
Name, then enter password.

Select the transcripts you are
ordering on the 4506-T. For
business transcripts (1120,
1065), select the one you would
like to order and enter the
company name and EIN in the
fields below.

Select the years requested
on the 4506-T.

4

S
6

Select Joint, Single, or Other
filing. If there are multiple filing
borrowers, an individual order
will need to be placed for each.

Attach the 4506-T from your
computer, eFolder, or eVault.

Enter email addresses of any
Advanced Data users in your
organization and they will be
copied on order notifications.




Verification of Employment

o5 Advanced Data Orders - Version 1.2.1.5 (Prd) — O =
User Name |5ﬂ1ﬂe"5'=f | Borrower(s) Loan # 1303000026
med John Homeowner Closing 1/31/2019
Password | ---------- |
to Mary Homeowner Advanced Data
[ save Login Information Closing 1/31/2019
| Check Status/Retrieve | (800) 537-0458 | Update Clesing

ITV 4506-T| WOEleVoE !|55NV||mA||mD||mM||mR|

(] order Verification of Employment

Step 1: select Order Options 6 step 2: select Employer(s)
John Homeowner Mary Homeowner
1 bl |:| Sample Company |:| Co-Bomrower Company
O Verbal @ Writen () Sefi-Employed [ Prier Company (pricr)
2 Naotes
N
L

% Aftach Borrower's Authorization 7

|Eormwers Authorization EU’LNK.pd@ Izl
Copy Email Nofificalions e
click + to add or X to clear
:
X

5 [ Rush Order

Rlakivelt
[ eVoE™

[ suot | [ cine |

Select VOE Type. 5 Request rush order
(additional fee applies).

Add any notes, including

requests for additional 6 Choose employer(s) to verify.

information to be verified. Options selected in Step 1 will
apply to all orders.

Attach borrower’s authorization.

7 Add employers to order. Repeat
Enter email addresses to be from Step 1 as necessary.

copied on order notifications.

DWW N

Employment information confirmed verbally and compiled in a report.
Complete 1005 form including income breakdown.

Employment/Business Ownership verified through a CPA letter or
another outside source.




Social Security Number Verification

a5 Advanced Data Orders - Version 1.2.1.5 (Prd) — O *

User Name |mpleuser | Borrower(s) Loan # 1303000024

deonoed Pl e John Homeowner Closing 13172019
oata | |

Mary Homeowner Advanced Data

Save Login Information Closing 1/31/2019
| Check Status/Refrieve | (B00) 537-0458 | Update Clesing
[ITv 4506-T || VOE/eVoE | SSNY | VOA || vOD ||[vOM || vOR |

|:| Order Social Secuwrity Number Verification
7 [0 John Homeowner
Altach Borrower S5A-89 Form 2 Copy Email Nofifications
2 | ||Z| click + to odd or X to clear EI
] Mary Homeowner IEI
[] use borrower PDF for bath
Attach Co-Borrower 55A-8% Form
| | [#][x]
4 | Submit | | Close |

Choose to request verification C ‘ Q S ‘ m 9 D a t@

for the borrower, co-borrower,

or both. Loan #1234567890
Closing 7/30/2016
Attach SSA-89. Advanced Data

Closing  6/30/2016

Enter email addresses to be | Update Closing |
copied on order notifications.

If the closing date has been
changed on the loan, clicking
“Update Closing” will update
all VOE orders placed with
Advanced Data.

Click “Submit Order” to review
your choices and send to
Advanced Data.

h AN




Verification of Assets

o5 Advanced Data Orders - Version 1.2.1.5 (Prd)

— O >

User Name |s¢:lnpleuser

| Borrawer(s) Loan # 1303000026

| John Homeowner Closing  1/31/201%

@ codvanced ... =
data

Save Login Information

Mary Homeowner Advanced Data
Closing 1/31/201%

| Check Status/Retieve | (800) 537-0458 Update Closing
[ITw 4506-T || VOE/eVoE ||55Nv|. VOA |\ﬁDD| VOM | VOR |
(] order Verification of Assets
1 O Jehn Homeowner
] Mary Homeowner
2 Order Oplions
] VOA Report
[] Bank Statements
% Copy Email Nofifications
click + o add or X to clear
A submit ‘ | Close |
1 Choose to request verification
for the borrower, co-borrower, HOW IT WORKS:

or both.

2 Choose to receive VOA report,
bank statements, or both.

Enter email addresses to be
copied on order notifications.

W

4 Click “Submit Order” to review
your choices and send to
Advanced Data.

VOA requires an email
address for the borrower.

When an order is placed, the
borrower receives an email
with instructions to access a
portal where they can link bank
accounts to the report.




Verification of Deposit

ol Advanced Data Orders - Version 1.2.1.5 (Prd)

User Name |sanpleuser

@ 8g\tganoed

Password | ----------

| Check Status/Retrieve | (800) 537-0458

[ITw 4506-T || VOE/eVeE ||[SSNv || vOA | voD | vOM |[VOR |

Save Login Information

- O x
| Hasaeyis] Loan # 1303000026
| John Homeowner Closing  1/31/2019
Mary Homeowner Advanced Data
Closing 1/31/2019
| Update Clesing

[] order Verification of Deposit S Bank Info
Bank Name | | Address | |
Borrower(s)
1 ® lohn Homeowner A /Contact | | zfi:essﬂ I I
() Mary Homeownes Phone #1/Ext |_____ | | | State/Zip l:l I;I
2 AMach 1006 Form Phone#2/Ext |- || | Emait | |
- ) — 6 | nsaroorsms
0
Orders

4 Copy Email Nofifications

click + to add or X to clear

[+]
X

‘Subm‘f Hc:me|

1 Choose to request verification
for the borrower, co-borrower,
or both.

4

Add any notes, including
requests for additional
information to be verified.

S
6

2

5 Attach 1006 form.

Enter email addresses to be
copied on order notifications.

Enter bank information.

Add bank to order. Repeat from
Step 1 as necessary.




Verification of Mortgage

a5 Advanced Data Orders - Version 1.2.1.5 (Prd)

@ gg\t/gnced

| Check Status/Retrieve |

| Borrower(s)
| John Homeowner

User Name |mpleuser

Password | ----------

Mary Homeowner
Save Login Information

(800 537-0458

[TV £506-T || VOE/RVeE |[SSnv || voa || voD | vom |\.rUF-:|

[] order Verification of Mortgage S Mortgage Co. Info

— O >

Loan # 1303000026
Closing  1/31/201%

Advanced Data
Closing 1/31/2019

| Update Clesing

| —

Name | | i |
Borrower(s) |
Addr #2
1 (@ John Homeowner e s | | City . |
() Mary Homeowner Phone #1/Ext |_____ | | | State/Zip
2 Aftach Authorization Form Phone#2/Ext |- -~ || | Emai |
3 |N o | IZ' Fax Mumber
of
Orders

6 | oo |

4 Copy Email Nolifications

click + o add or X to clear

[+]
x|

|Subrri1|‘ﬂme|

2

3 Attach VOM form.

Choose to request verification
for the borrower, co-borrower,
or both.

4

Add any notes, including
requests for additional

information to be verified.

S

information.

necessary.

Enter email addresses to be
copied on order notifications.

Enter mortgage company

Add mortgage company to
order. Repeat from Step 1 as




Verification of Rent

o5 Advanced Data Orders - Version 1.2.1.5 (Prd) — O >
User Name |sampleuser | Borrower(s) Loan # 1303000026
@ GdVOI'"Ioed Password | __________ | John Homeowner Closing  1/31/201%9
dOtO Mary Hemeewner  Advanced Data
Save Login Information Closing 1/31/2019
| Check Status/Retrieve | [800) 537-0458 | Update Closing
(ITV 4506-T | | VOE/eVoE |[SSNV | [ VOA |[VOD |[VoM | vor |
[ ] Order Verification of Rental 5 Landlord Info
Name | Address | |
Borrower(s) | |
Address #2
1 (®) Jzhn Homeowner SRRiCred | City = | |
() Mary Homeowner Phone #1,Ext |_____ || State/Zip I:| |;|
2 |Aﬂach Avthorization Form | Phone #2/Ext |_____ | | Email | |
P
s HE e 6
Orders
4 Copy Email Nofifications
chick + to add or X o clear
Clear Orders
‘ Submit | | Close |
1 Choose to request verification 4 Enter email addresses to be
for the borrower, co-borrower, copied on order notifications.
or both.
2 Add any notes, including 5 Enter landlord’s information.

requests for additional
information to be verified.

3 Attach VOR form.

6 Add landlord to order. Repeat
from Step 1 as necessary.




User Name |uwser@sanm
AR — =
Save |
Message Center | G
ITV 4506-T | VOE |[SSNV|[ VDD |[VOM |[ VOR |
Advanced Data Order Summary b4 Select Year(s)

Single-click an order fo view messages  Double-click an arder fo Refrieve |:| Completed |:| Processing |:| New

TV 4506-T Orders

Order # Descripfion
211124 John Homeowner - 1040.W2; 2016 2017-02-20 15:11:05 IRS Rejection
211123 lohn Homeowner - 1040: 20146 2017-02-20 15:07:45 Completed

Date Status

VOE Orders
Order # Descripfion Date Status
196866  Davis Company (Written, Mary Homeowner) 2017-02-20 15:07:58 1st VOE Completed
194865  Johnson Company (Written, John Homeowner) 2017-02-20 15:07:51 Emailed 2
196867  [PRIOR] Williamns Company (Verbal, Prior, John Homeowner) 2017-02-20 15:08:05 Canceled

35N Orders

Order # Descripfion Date Status

118361  John Homeowner 2017-02-20 15:23:08 SSA-8% Form Invalid
VOD Orders

Order # Descripfion Date Status

10885 Bank (John H ) 2017-02-20 15:27:17 VOD Completed
VOM Orders

Order # Description Date Status

VOR Orders

[ 2015
2 [ zo14
[ 203

MESSAGES | ALL ORDERS CpzEllizei =

VOE: Johnson Company

#196865 Jonhn Homeowner 0272072017 052256 PM

Advanced Data wrote:

RE: Order #194845-VOE {Jchn Homeowner) ~
We spoke with the employer and they wil

return the form this afterncen. Thank you! W

Reply | View Al for this crder

VOE: Johnson Company

#196865 Jonhn Homeowner 0272072017 05224 PMA

You wrote:
Can | please have an

MESSAGES | VOE #194845 6| checi Mesages

4 New Message View All Messages 5

View All for this order
VOE: Johnson Company
35N: John Home:

#126565 John Homeowner 0272072017 0526 PM
#118361 Jonn Homeownes
Advanced Data wrote:
Form 55A-8% has been
following reascns:

- Signature dated cuiy

Advanced Data wrote:

RE: Order #1928345-VOE {John Homeowner) ~
We spoke with the employer and they will

return the form this afterncon. Thank you! ¥]

Reply | View Al for |

Reply
ITV 4506-T: 1040,V

VOE: Johnson Company

#211124 Jonn Homeowner

Order # Description Date Status

Adh d Data wrote:
RE: Order 2211124-TV
This order was rejected
inwvalid address. Pleasq

#196565 Jonn Homeowner 02/20/2017 0324 P

You wrote:
Can | please have an update on this crder?

Click Check Status/Receive to
launch Message Center.

Double click a completed order
to download the report to the
eFolder.

Single click an order to view all
related messages.

4

S

6

New message or reply sends
a note to the Advanced Data
support team.

View All Messages returns to
the main message timeline,
showing messages for all orders
related to the loan.

Check Messages updates all
statuses and retrieves any new
messages.



